WEIGHTS & MEASURES DEPARTMENT
GOVERNMENT OF NCT OF DELHI
C- BLOCK, VIKAS BHAWAN, DELHI

USER MANUAL

IMPORTER LICENSE

Online System for Licenses
under the Legal Metrology Act, 2009

and Rules framed thereunder




Step 1:

Visit

http://web.delhi.gov.in/wps/wcm/connect/DolT Weight/weight+n+measures/ho
me and go to “Our Services” -> Online Application for Licences

sindwpsSvormoonnect/DolT_Weight /weight +n s measures/home

Weilghts & Measures Department o

! delhi.gow.in
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Step 2:

Click on the link, for redirected to Online Application Licenses URL
http://degs.org.in/wm/

[l hitpy/fdegs.org.infwm I ) » 0O

[ vouTube B¥ Maps

Legal Metrology Department Home  Deshbosrd  login  Imekyourappicston Py feebere  Seamhy  Amendments  ComiadUs

- - nline icence to Dealer, manufacrer, Repamer eic. w.e.t January 31, 2017, Fee For Manuracourer Ra. 5000, Reparer Ra. 100/, Dealer Rs. 100/, impar
delhi.gov.in
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Introduction

With a view to provide a coherent scheme and uniform standards of Legal
Metrology Depariment. the first Act namely Standards of W&M Act 1956 was
enacted based on metric system and international system of units recognized by

OIML — International Organization of legal metrology.

With regard to keep pace with rapid advances made in the field of science and
technology all over the world, CGPM evolved a practical system of units known
as SIunits (Le Systeme Internation d’ Upits) to facilitate working,

Manufaclurer ) . ) ) )
It includes seven base units, two supplementary units and about 50 devised units

enimated from six primary units established by 1956 Act. The OPML. responsible
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Step 3:

On the Home Page, select “The Services which you want to availed” as shown:

Legal Metrology Department Datboard  Login  Trackyourapplication  PayFeoHmm  Somch-  Amenomoni-

- - No Demand DrafDD) is accapting for granting vanous onling licence to Daaler, manufaciurer,
delhi.gov.in
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wee Welghtts & Measures Department

Introduction

With a view to provide a coherent scheme and uniform standards of Legal
Metrology Department, the first Act namely Standards of W&M Act 1956 was
enacted based on metric system and international system of units recognized by

OIML — International Organization of legal metrology.

With regard to keep pace with rapid advances made in the field of science and
Reium Fiing technology all ever the world, CGPM evolved a practical system of units known

as ST units (Le Systeme Internation d’ Units) to facilitate working.
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1t includes seven base units, two supplementary units and about 50 devised units

enimated from six primary units established by 1956 Act. The OPML., responsible
for preparation of International laws — on legal metrology prepared the draft of a
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Step 4:

View the list of services and ‘click’ for the relevant service (in the current case
‘Grant of Importer Registration’) and view the Mandatory Document required,
Guidelines, Approval Procedure etc....

Application For Registration Of Importers Under Rule 27 of
the Legal Metrology (Packaged Commodities) Rules, 2011

Key points to be remembered while submitting the
application form

1. The applicant having place of business in Delhi area can only Apply!
2. Online Fees For Manufacturer Rs. 500/-, Repairer Rs. 100/-, Dealer Rs.
100/-, Importers Rs. 500/-, Packers Rs.500/-.

3. All document should be self attested and uploaded in pdf file. The size
of the pdf file should not be more than 2 MB.

4. If your file is more than 2 MB please reduce pdf file size through this
link Click Here to reduce pdf file size.

5. Passport size photograph should be uploaded in .jpg format only.

6. Combine Multiple JPG files into one JPG file
If Date of commencement of pre-packing/import is more than 90 days
ago which is a violation of 27/32.You have to deposit late fee of Rs.
5000/-(per Director + one company). Demand Draft should be payable
in favour of "Controller, Weights & Measures, Govt. of NCT of Delhi"

Mandatory Documents to be uploaded

1. Licence for trade / manufacture / Factory / Lal Dora certficate from
MCD/NDMC/DDA etc. In case the MCD licence is not available with the
applicant, an undertaking in the form of affidavit is to be submitted that
the business premises is not located in non-conforming area and / or is
not likely to be sealed by the MCD or relocated.

2. Residential Address proof of the proprietors/directors/partners like voter
ID card, passport etc.

3. GST/Sales Tax registration.



Packing material / Slip /Sticker/ Label which is being pasted on the

packages.

Memorandum of Association of the Company,Partnership deed in

respect of Partnership firms.

Import-Export Code.

7. Passport size photograph (all Directors/all Partners/Proprietor) through
this link Combine Multiple JPG files into one JPG file

Optional Documents

Proof of commercial area
Receipt of Offences for which challaned and whether it is compounded

Guidelines For The Grant Of Importer Licence

Click here to view

Approval Procedure

After submitting the complete application by the applicant along with the
requisite fee, the concerned LMO of the concerned Zone visits the
premises of the applicant and if the functioning of the firm found as per
guidelines of the department, he recommends the application for
granting the license / registration to the competent authority through the
concerned Zonal officer. Thereafter the competent authority after
scrutinizing grants its approval / rejection. On grant of license, automatic
SMS alert and e-mail is sent to the applicant on registered mobile
number. Applicant can print license / registration certificate digitally
signed by the competent authority online.

Click here to fill & Submit Application Form




Step 5:

Proceed by selecting ‘Click here to Fill and Submit Application Form’

Application For Registration Of Importers Under Rule 27 of
the Legal Metrology (Packaged Commodities) Rules, 2011

Key points to be remembered while submitting the
application form

8. The applicant having place of business in Delhi area can only Apply!
9. Online Fees For Manufacturer Rs. 500/-, Repairer Rs. 100/-, Dealer Rs.
100/-, Importers Rs. 500/-, Packers Rs.500/-.

10. All document should be self attested and uploaded in pdf file. The size
of the pdf file should not be more than 2 MB.

11. If your file is more than 2 MB please reduce pdf file size through this
link Click Here to reduce pdf file size.

12. Passport size photograph should be uploaded in .jpg format only.

13. Combine Multiple JPG files into one JPG file

14. If Date of commencement of pre-packing/import is more than 90 days
ago which is a violation of 27/32.You have to deposit late fee of Rs.
5000/-(per Director + one company). Demand Draft should be payable
in favour of "Controller, Weights & Measures, Govt. of NCT of Delhi"

Mandatory Documents to be uploaded

8. Licence for trade / manufacture / Factory / Lal Dora certficate from
MCD/NDMC/DDA etc. In case the MCD licence is not available with the
applicant, an undertaking in the form of affidavit is to be submitted that
the business premises is not located in non-conforming area and / or is
not likely to be sealed by the MCD or relocated.

9. Residential Address proof of the proprietors/directors/partners like voter
ID card, passport etc.

10. GST/Sales Tax registration.

11. Packing material / Slip /Sticker/ Label which is being pasted on the
packages.

12. Memorandum of Association of the Company,Partnership deed in
respect of Partnership firms.



13. Import-Export Code.
14. Passport size photograph (all Directors/all Partners/Proprietor) through
this link Combine Multiple JPG files into one JPG file

Optional Documents

Proof of commercial area
Receipt of Offences for which challaned and whether it is compounded

Guidelines For The Grant Of Importer Licence

Click here to view

Approval Procedure

After submitting the complete application by the applicant along with the
requisite fee, the concerned LMO of the concerned Zone visits the
premises of the applicant and if the functioning of the firm found as per
guidelines of the department, he recommends the application for
granting the license / registration to the competent authority through the
concerned Zonal officer. Thereafter the competent authority after
scrutinizing grants its approval / rejection. On grant of license, automatic
SMS alert and e-mail is sent to the applicant on registered mobile
number. Applicant can print license / registration certificate digitally
signed by the competent authority online.




Step 6:

F

Fill the application form as shown below

Application For Registration Of Importers Under Rule 27 of
the Legal Metrology (Packaged Commodities) Rules, 2011

Name of the applicant (Firm/Company):*

1

Complete address (including district):*

L

Addresses of warehouses where the goods are imported and kept:

SNo Warehouse Address PIN

E

- I— Delete

B

Add More Warehouse Address

Zone:*

| =~

Details of the packaged commodities being imported / to be imported:

HSN CODE Origin of Country




1 Delete

Add More

Name(s) and address(s) along with their father's /husband's name of Proprietor(s) and or Partners and Director(s) in
case of Limited Company:

Father's/Husband Name Residential Address Designation

1 I = j Delete

Add More Partner/Director

Date of commencement of pre-packing/import:*

—

Name & complete address of the registered office of the firm / partnership firm / company:*

|

Maximum retail price (inclusive of GST) Rs:*

|

Date of manufacturing / packing / import:*

|

Date of expiry in case of food items:*



I ]T

Net contents in terms of weights / volume / length:*
I ]T

Generic name of the commodity:*
I ]T

Quantities in which packing is made i.e below 5g, 5g, 10g, 20g, etc (Please specify):*

KT BT

Whether the packing is made in standard quantities as specified in Rule 5 of Legal Metrology (Packaged
Commodities Rules, 2011):*

I ]'

Whether the package is a combination package or group package or multi-piece package. Please specify.:*

—

Whether the package is a retail package or whole sale package:*

| =~

Whether the package contains perishable commodity or food items:*

| =~

Whether the packed items will also be exported out of country:*

TR

Whether the items are being packed for specific industry only as raw material. If yes specify:*

—



Whether the package contains fast food items:*

|

Whether the package contains any schedule / non-scheduled formulations covered under the Drugs (price control)
order or any agricultural farm produces of 50 kg and above.:*

—

Whether the shop / factory / warehouse is located in area declared as residential / non-conforming?:*

|

Whether the shop/factory is located in commercial area ? if Yes, attach proof:*

Select -

1

Whether the shop / factory /premises is owned/rented:*

|

Have your premises was last inspected by the inspector of W&M Department?:*

Select -

1

Whether your firm has been challaned during the last three years for any violation of Weights & Measures laws. If
Yes date of challan etc.?:*

Select -

1

Offences for which challaned and whether it is compounded or not:*

Select -

1

Mobile No.:*

—

e-mail Id:*

—



Documents to be produced at the time of inspection:

SI.

no.

Document Name if file more than 2MB please reduce PDF file size

Licence for trade / manufacture / Factory / Lal Dora certficate from MCD/NDMC/DDA
etc. In case the MCD licence is not available with the applicant, an undertaking in the
form of affidavit is to be submitted that the business premises is not located in non-
conforming area and / or is not likely to be sealed by the MCD or relocated.*

Residential Address proof of the proprietors/directors/partners like voter ID card,
passport etc.*

GST/Sales Tax registration*

Packing material / Slip /Sticker/ Label which is being pasted on the packages.*

Memorandum of Association of the Company,Partnership deed in respect of
Partnership firms.*

Import-Export Code.*

Upload Photo (all directors/partners)Combine Multiple JPG files into one JPG file.*

Continue for payment

* marks are mandatory fields.
All document should be uploaded in pdf file and should be self attested and should not be more than 2 MB.
Passport size photograph should be uploaded in .jpg format only.

Check



Step 7:

Upload the Documents and select “Continue for Payment” to get payment details
and further click “Confirm Payment” to complete the payment.

El

e

o

=

no.

* marks are mandatory fields.
All document should be upfoaded in pdf file and shouid be self sftested and should not b more than 2 MB.
Passport size photograph should be uploaded in jpg format anly,

REpTE TSt O T OT=T ST VETTIE & TRESEnTes, Iy IR L1 s PR [

Approval of mede! imported into india by Central
Government:*

Registration Number of G3T/Professional Taxfincome Tax: Select
Tax registration Number on the above menfioned:

Have you applied previously for a dealer’s licence, either Select
in this State or elsewhers

When can you produce for inspection samples of your mimviddiyy

products for which licence is desired?:®

Mobile No..*

e-mail Id:*

Documents to be produced at the fime of inspection:

Document Name if file more than 2MB péease redisce POF file size

Check

he.proposad premises is owned/rentsd/taken o leaze EilJl:r' SEpRLE

Proof of the status of the applicant, whether propristorparners/company, duly suppamed by documants
afong with their residentis] address*

sstration nember of factory/'shop'establishment'municipal trade lcencalal dera cerificataiusy
premises a5 comimercisi

Asite plan of the premises prepesed with avsils

tiy of space for diffzront activities *

Upload

=l directorsfall pariners"proprietor}

Authorisation le

Mo file chaosen

Choase File | No fie chasen
| Choose File | Mo fie chasen
[ Choase File | Mo fis chiosan
[ Checse File | Mo fie chosen

Choese File | Mo file chosen

ue for payment




Step 8:

Click “Online Payment” as shown below:

bt mecure | degsorgdnsvm/DeaterRens

B Raps

Lagal Melrmdogy Depsriment

E dalhi.gov_i" Payment Page
TR T Gove. of NCT of Dﬂhl‘

Fae to be Paid Rs. 100

Typa of payment Canling Fayrmant

N e T

Rt Fing

} -
i

Jiec

Complete the online payment transaction by selecting the suitable gateway

&« @ A Notsseure | degs.orgin/wmypeyapid=D20200937101 Same=100.00&deptid=101&s=rid= 10004 a = & » 0 &
P Gmai BB YouTube BF Maps

Order Details

Oriter (D \|D202z0827 101

il01
Service ID - || 10004
Amoust: [reneo

| Pay Mow

= @ @ degsdelhigovin/departmentFay = w B0 &

P Grad G0 YooTube  BY Maps

Payment Details

Belhil etovermane Socbety

Order jd D20X20027 101
Transaction 10 TEEL2ET4TEALT
Amoumt 100.00

e



Step 10:

Complete the payment by paying the requisite fee.

€ —» (@ B sbiepaysbi/securefAggregatortostedlistanerno-back-button

P Smad EE YouTube  BY Maps

o &0 & ¢

©SBlePay

B2 DebitGard Please enter your card details
[#] Internet Banking Card Number
visa @8 [ sy
ww BHIM UPI =
Expiry Date/Valid Thru CVV/CVC 4-DBC
Sonth > Year ~ :]
Mame of the card holder
Name @z on card

:F Use your GSTIN for claiming input tax (Optional)

Py Now

Gl Whatstpp Image..gpeg  »

Step 11:

Once the application is submitted, user can track the status of his application
online

A5 per RBI Guidelines all

Order Summary
Order No.:
1664257475847

Merchant Name:

The Weights and Measures
Department, Delhi

Amount: 100.00
Processing fee:

GST:

Total:

APM ID. PG_TRANS_306

Shew all %

T o Fuopsticeliony

Enter the Application 1.

T dethi.gov.in
mrma Covt. of HCT of DEII!I“
Application Cycle:

e -“

%
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Step 12:

Once the application is Approved, the user can download the final certificate by
clicking the link as shown below:

P inieo (Z850) - scwmbgae X | B [22) WhatsAnn % | G yahoosai-GoogleSearch X | Bl (187 unead)- ranand0I® K | Legel Metrology Cepartment X 4 " —= b8

< G A Notsecurs | degsiorgin/wm/Teack a = ¢ 0O o i

M Gmsil BB YouTubs B® Meps |- DG § 05 @ MICEmsl @ detseru |0 seci2 @ FayRoll @ WM @ Moa @ oc

fome  Dusibosni  logw  fockyow gpicson  Payfeefes Seacss  Amendmesie  Comact b

1 delhi.gov.in

D onCT of M"‘ Enter ihe Application | D

Enter Mobile No. for download e-License

Online Final Certificate SAMPLE:



LEGAL METEOLOGY DEPARTMENT

C-BLOCE, VIEARS EHAWRAN, NEW DELHI -110002
CERTIFICATE OF REGISTRATION

AS TMPORTER
(U Faslie 7 ol ihs [ ] Bt g (Faacln peul. cpmerreditions’) Rilem, B0 1

Application Mo 1201 Dated at New Delhi: 31 3ax 2017
Certified that the name and address of (Foezismersd
office address]),

PHASE-]1, WNEW LELHL Pin 110081 have been registered m thiz office as impomer and
regisoatien no. 1201703237 has been 2ssigned apd is having its Warehowse Godown as given
umder for kespins the items menmsened agxinst each:

Wars Homse "Godown

Iteme: Imaported and Wame of Coomory
FOOTWEAR TOBE IMPOETED FROM MAT ASTY A

SAMPLE



Verification by Third Party: Licenses in Public domain

Step 1: Go to Search Section on portal (http://degs.org.in/wm/importerSearch /) and Enter the

importer Name/License ID etc..” and may see the License.



bl (787 upread) - ranjanI03@yahe X | Legal Metroiogy Deépartment x + e =3 a x>

€ —= @ A Notsecure | degsiorgindwmifimporterfackarSearch = & 0O o H

Legal Metrology Department

delhi.gov_in ImporenPacker Seach

ot Mo Dekhl‘ Enter the Importer Name/License |D you want m
to search:

1! %
| B E

y S2°C

@ HovD-CBEGC¢EO AeG N ran 00
Dash-Board on Home Page link :

http://degs.org.in/wm/DashboardView

Status as on 27-03
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The End



